PRECIOUS HEARTS PRESCHOOL HANDBOOK

Philosophy

Young children are naturally curious, creative and open to new learning experiences.  We believe that each child is a unique individual and respect that child’s right to develop at an individual rate.  We believe that a positive and accepting environment greatly enhances each child’s development.  Each child needs to be understood, accepted and loved.  Precious Hearts Preschool offers the security of caring adults and the assurance of a nurturing atmosphere.

Young children are by nature self-centered.  The Preschool staff encourages a pride in self and a growing awareness and acceptance of others.  We believe that young children are innately curious and intrinsically active.  In fostering each child’s intellectual growth, the Preschool staff provides a variety of intriguing materials and challenging experiences that enable each child to learn by exploring and interacting with things and people in a stimulating environment.  Because young children are physically active, there is freedom of choice in activities and freedom of movement through the daily program.

The Precious Hearts Preschool staff understands and respects the many distinctive characteristics and needs of young children.  We believe that these needs can but be met in a Christian environment that is safe, nurturing and stimulating and in the care of loving and informed adults.  It is that kind of education and care that the Precious Hearts Preschool staff will provide for your child.  The program uses a developmental approach designed to assist children in acquiring skills and working on Kindergarten Readiness Skills.

Nondiscrimination Statement

Precious Hearts Preschool does not discriminate on the basis of race, color, creed, sex, religion, political persuasion, national origin or ancestry.

Enrollment Procedure

A child must be at least four years of age before September 1 of the given school year and must be toilet trained.

The enrollment policy for CPES’ Precious Heart Preschool is as follows:

1. Current School Families

2. Parishioners of Holy Cross, St. Cloud, St. John’s, St. Mary’s, St. Joe’s

3. Non-Parishioners/general public

Registrations will be available on a first come/first serve basis in the order listed above.  A waiting list will be initiated when enrollment reaches capacity.  Enrollment capacity is 12 students or at the discretion of the administrator.

Registration will be complete when the registration form is completed, a copy of the birth certificate is presented and the $25.00 registration fee is paid.

The following forms are to be completed prior to the start of the school year:

1. Immunization Record

2. Medical/Dental Exam Form

3. Emergency Form

4. Form of Authorization to Pick Up Child

Fees

A registration fee of $25.00 is paid upon registration.  Registration fees are not refundable.

There is a $10.00 tuition fee per day that preschool is scheduled.  Our costs remain fixed even if your child is absent.  A fee payment schedule will be distributed to parents.  Payment can be made in full at the beginning of the school year or on the first day of each month that the class meets.  If payment is made in full at the beginning of the school year, there will be a discount of $30.00.

When payment is made on a monthly basis, please send the money in an envelope marked with the child’s name and words “Precious Hearts Preschool.”  If paying by check, please make the check payable to “Precious Hearts Preschool:

Hours/Days

Preschool hours are on Monday, Wednesday and Friday from 7:50 a.m. to

11:15 p.m.  Precious Hearts Preschool’s school year will follow the CPES school calendar.

Precious Hearts Preschool will follow CPES for cancellations due to inclement weather.  When New Holstein Public Schools are closed because of weather or need to close early, so will CPES.  Consequently, the Preschool will as well.  If school is delayed for one or 2 hours, the Preschool will be canceled.

Any school cancellations can be heard on:

KFIZ AM 1450; K107.1 FM; Sunny 97 FM 97.7; WIXX FM 101.1 

TV Stations 2, 5, 11 and 26

Transportation

Transportation to Precious Hearts Preschool will be provided by New Holstein Transportation.  However, parents will need to pick up the students at the end of the session...no bus will be provided.  Because no bus is provided, the New Holstein/Campbellsport School District will contract with the parents to pick up your child.  If you want to contract with the New Holstein School district, please call the office at 795-4222.

Your child will be released only to those persons you have authorized on the child’s form.  If a child is to be picked up by another adult other than the parent/legal guardians, the parent/legal guardian must send a note to school with the child informing the teacher as to who is picking up the child.  You may also call school at 795-4222 to notify us of this.  If said note is not provided, the Preschool staff cannot allow the student to be released to another person’s custody.

At departure time, we ask you or your authorized representative to pick up your child in the classroom.

Absences

At time students must be absent due to illness or other emergencies.  Parents are expected to call the School Office at 795-4222, between 7:30 and 8:30 a.m.  to notify the Teacher that the child will not be in school.  After 8:30 a.m. the school secretary will call any parents who have not notified the school regarding their child’s absence.  Students must bring a note to the teacher when they return to school.

General Disciplinary Policy

Positive guidance is the process through which young children will eventually learn to be self-disciplined.  The development of social skills including emotional control, coping or delay of gratification, self-expression, problem solving and decision-making are important growth tasks for young children.  The staff of the Preschool will facilitate this learning through guidance that is related to the specific behavior and appropriate to each child’s needs and stage of development.

General guidance will consist of the following:

1. A planned environment that seeks to eliminate potential problem behaviors and promote the growth of independence and self-esteem.

2. A few clear limits for behavior that are firmly and consistently enforced.

3. Many opportunities to practice positive behavior patterns and specific praise as appropriate.

The main techniques the preschool staff will use are redirection to another area or activity or a brief “time-out”.

A “cool off” time is given when a child has shown an act of aggression toward another child.  A “cool off” time consists of removing a child from the situation (although they will remain within sight and sound of an adult) in a non-humiliating manner, and placing the child in a designated location in order to interrupt the child’s unacceptable behavior.

Dress Code

Proper dress encourages proper behavior.  Shorts may be worn in warm weather.  If sandals are worn, they must have a strap on the back.

Records

The records of the children are kept confidential.  The files are available to the parents for review upon request.

Child Custody

When C.P.E.S. learns that a child is the subject of a court decree, a request shall be given to the parent with whom the child lives to submit a copy of the court decree about the child. 

If the parent with whom the child does not live requests child information, a copy of the child’s progress report shall be issued in conformity with Wisconsin Statute 118.125 (2), (a) unless the parent with whom the child does not live has been denied periods of physical placement with the child by the Court and Wisconsin Statute 767.25(4), in which case, no child information will be provided to the parent who has been denied periods of physical placement, in conformity with Wisconsin Statute 118.125(2), (M).

Food

Preschool snacks and juice are provided by parents on a rotating basis.  We encourage nutritious snacks.  A schedule will be handed out at the Parent Meeting.

Parent Participation

Parents are encouraged to participate in the preschool activities.  Every effort will be made to inform the parents when special activities or happenings will take place.

Parents are encouraged to visit the preschool during operating hours.

Administration of Medication

In all instances where medication is administered, the physician prescribing the medication has the power to direct, supervise, decide, inspect and oversee the administration of such medication.  In order to ensure that the physician retains the power to direct, supervise, decide, inspect, and oversee the implementation of this service, no medication shall be given to a child/children by any Preschool Staff unless the following are delivered to the individual administering the medication.

1. Written instruction from the prescribing physician for the administration of the prescribed medication. Such instructions shall be signed by the prescribing physician.

2. A written statement from the parent/legal guardian:

a. Authorizing staff to give the medication in the dosage prescribed by the physician and,

b. Authorizing staff to contact the physician directly.

Preschool staff may provide non-aspirin or other non-prescribed medicine to child/children with the written authorization from the student’s physician and/or parents.  These non-prescribed medications need to be given to the teachers at the beginning of the school day.  Child/Children may not take non-prescribed meds without a written note from parents to the teacher.

Field Trips

Preschool field trips are educationally beneficial.  All children are expected to participate.
Trips will be organized so that chaperones know exactly what their duties are.  Parents, acting as chaperones, carry the same authority as teachers.  Children are expected to stay together, keep on schedule, be courteous, and use proper language.  Parents’ responsibilities as chaperones lasts for the entire field trip.

Children shall follow the dress code of the school for all trips, unless told otherwise.  The type of attire will be determined by the nature of the activity.

Any expense incurred will be paid by the children.  If parents have difficulty financially they should bring this to the attention of the principal/administrator.

All children shall be transported via bus for field trips unless the location is close to the preschool building (ex. nature walks, walks to community locations etc.).

Parent/Teacher/Student Conferences

Conferences are scheduled after the first quarter of the school year.  It is requested that the child attend this conference, as he/she will take responsibility for the work and behavior required.  Conferences after the second quarter will be optional:  teacher choice or parent choice.

The Preschool Teacher will contact individual parents if additional conferences are necessary.  Progress reports are issued quarterly.

Parents should feel free to request a conference at any other time.

Preschool After School Care

After school care is available for all Preschool students enrolled at CPES. Preschool students may stay until 3:00 p.m. and then take the bus home or stay until the parent is done with work. From 11:15 a.m. – 3:00 p.m., the After School Care program for preschoolers will be held in the Preschool classroom. After 3:00 p.m. until 5:45 p.m., Preschool students may join students from Kindergarten through Gr. 5 in the Music and Art Rooms for After School Care. The cost is $3.00 per hour.

Parents wishing to have their child participate in the After School Care Program need to complete a Registration form, pay a registration fee, and fill out an After School Care Program contract.
DAILY SCHEDULE FOR HALF-DAY PRESCHOOL


7:50 – 8:00
Arrive at school - place backpack, coats etc., folder in appropriate



 places.


8:00 – 8:20  
Choice of center activity – centers will be limited to a 2 – 4 




students depending upon the activity in that center.


8:20 – 8:35 
 Clean up and bathroom break.


8:35 – 9:00  
Morning Prayer Time & Bible verse recital.  We will have a 



monthly Bible verse.  Pledge of Allegiance.  Calendar – Weather – 



Alphabet & number review


9:00 – 9:25  
Learning Activity Time –  This will be structured time.  This could
                               
 be anything from a craft, story, worksheet, game, puzzle, flash 



cards, finger play etc..  On Friday, this will be Show & Tell time.


9:25 – 9:30  
Clean up and prepare for recess.


9:30 – 9:45  
Recess


9:45 – 10:05  
Wash Up from recess.  Snack Time.  Bathroom Break


10:05 – 10:45
Learning Activity Time – Please see description above.


10:45 – 11:05
Clean Up and transition to free choice center time.  If a student



needs help to finish an activity from Learning time than they



would use this time to complete said activity.  When the activity is



completed they would go to a center activity.


11:05 – 11:15
Clean up and prepare to go home.  During the winter months when 




more clothing is required clean up time will begin at 11:00.


11:15  Dismissal:
 Parents pick up students in the classroom.





Students who are staying for after Pre-school care will be 




asked to do a quiet activity such as reading center or 




puzzles.


Please note: 
 Scheduled times may vary due to the activities.

                                 
 Students will attend weekly Mass.



        
 Students will attend Bookmobile, which takes place bi-weekly.

Original 7-21-08
C.P.E.S. PRECIOUS HEARTS

FAMILIES

Michael & Nikki Buechel




Landon 

N1765 Schoenborn Rd







Chilton, 
WI 
53014




849-3136



Robert & Stacy Casper




Addison

408 Calvary St








Mt. Calvary,
WI
53057




753-4021



Jason & Tracy Freund





Brady

N8999 Holly Rd








St. Cloud,
WI
53079




795-4589



Steven & Kim Graf





Luke

117 Dix Road











Mt. Calvary,
WI
53057




753-6022

Michael & Nicole Schaefer 




Cole

105 St. Joseph St.






Mt. Calvary, 
WI
53057




753-2054

Henry & Jessica Wagner




Keaton

W181 County Rd C







St. Cloud,
WI
53079




999-2170


Stephen & Karen Volz




Joseph

N9797 Zellner Road







Malone, WI  53049





795-4101



Michael & Amy Wahl 




Madelyn

N10447 Cty G









New Holstein,
WI
53061




898-1853








August  23, 2010

Dear Parents,


At times during the school year your child will be going on field trips within walking distance of the Preschool Classroom.  Some of these field trips include nature walks, and visiting community locations.


To alleviate having to send a permission slip home each time your child has a “walking” field trip, I am sending home this general permission slip for all “walking” field trips.


Please sign this form and return it to school by (Friday, August 27th).  If you have any questions, please call the school office at 795-4222.









Thank you,









Mr. Gerard Stepanek

************************************************************************

______________________ 
has my permission to go on walking field trips as 





planned by the Preschool teacher.

______________________
 does not have my permission to go on walking 





field trips as planned by the Preschool teacher.

_____________________________________  _______________________



   Parent Signature



 Date

AUTHORIZATION FOR PICK-UP
CHILD’S NAME:
 _________________________ 
PHONE #____________

PARENTS’ NAMES: _________________________ 
WORK #____________




_________________________
 WORK #____________

The following persons are authorized to pick up my child, ______________:

Name: ____________________________
Phone #__________________ 



    Relationship_______________________________

Name: _____________________________
Phone #__________________ 



    Relationship_______________________________

Name: _____________________________
Phone #__________________ 



    Relationship_______________________________

Name: _____________________________
Phone #__________________ 



    Relationship_______________________________

Please call 795-4222 or send a note if you know in advance if someone other than Mom or Dad will be picking up the child.  The Preschool staff will not allow the child to be released to another person’s custody.

________________________________________

_______________



   Parent’s Signature




  Date


RECEIPT AND ACKNOWLEDGEMENT

I acknowledge that I have received and read the Precious Hearts Preschool Parent Handbook and understand the provisions therein.  I understand that the terms described in the Parent Handbook may be altered, modified, changed, or eliminated by Precious Hearts Preschool at any time, with or without prior notice.




___________________________________






Parent Signature




___________________________________



       


        Date
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